`Session / Lesson Plan

Course
Internet
Date 30th October 2002
Day/Time Wednesday 10:30 to 12.30
Session No 5

Topics 
Setting a home page, Introduction to and practical applications of  The temporary internet Folder, The History Folder, search engines and basic techniques. Accessing attachments in emails. (POP and web based) Attaching files to emails, Using the “send to” feature.

Objectives
Students should get the opportunity to observe and practise setting the home page and be informed of what its purpose is. What the significance of the Temporary Internet Folder is and observe how to delete items from it. The functionality of the History page, its pros and cons, plus hands on practise of how it works. Search engines should be touched on to pave the way for a later lesson. The process of attaching files and accessing attached files should be explained demonstrated and practised by the students. An introduction to the “send to” feature, and the usefulness of sending oneself web site addresses.


…………………………………………………………………………………………………………………………………
Time
Content
Method
Tutor Activity
Student Activity
Resources
Evaluation

10:00
Students settle down and set up their email accounts
Students have been taught this previously,  but can get help from the tutor if need be.
Facilitate students with getting set up and dealing with any  problems that may arise.
Setting up their email accounts in Outlook Express.
A computer with internet access  software. 
Tutor checks each PC (30 seconds per computer)

10:10
The Homepage in a web browser. 
Demonstration and discussion
Demonstrate what a home page is and how to set it.
Watch the demonstration
As above
Questions ad Answers (Q.A.)

10:20
Practice homepages
Tutor gives instructions
Giving verbal instructions and helping students with problems
Set up at least 3 homepages. 
As above
(Q.A.)

10:30
The temporary internet folder.
Demonstration and discussion
Demonstrate the temporary internet folder.
Watch the demonstration and take notes
As above
 (Q.A.)

10:35
History folder
Demonstration and discussion
Demonstration of the History folder.
Watch the demonstration 
As above
 (Q.A.)

10:40
History Hands on
Tutor gives instructions
Giving verbal instructions and helping students with problems
Access visited pages.
As above
(Q.A.)

10.45


Search engines
Demonstration and discussion 
Demonstration a search engine 
Watching and discussion
As above
(Q.A.)

10:55


Break

Facilitate  students
Talking  to students



Time
Content
Method
Tutor Activity
Student Activity
Resources
Evaluation

11:05
Email attachments.
Demonstration and discussion
Send an attachment to students 
Look, listen then Q.A.
As Above
Q.A.

11:15
Email Opening attachments.
Hands on
Helping students
Receiving the email the tutor sent. Open the attachment
As above
Q.A.

11:25
Attaching files.
Demonstration and discussion
Send an email attachment
Look, listen then Q.A.
As above


11:30
Attaching files
Hands on
Helping students
Students send each other emails with attachments
The attachment they got earlier
Q.A.

11:40
Using the “send to” feature.
Demonstration and discussion
Demonstrate the  “send to” feature in IE and Word
Look, listen then Q.A.
As above
Q.A.

11:45
Using the “send to” feature.
Hands on
Helping students 
Firstly send a web page address and then a word document
As above
Q.A.

11:50
Sending links to oneself. 
Demonstration and discussion
Send a link to oneself 
Look, listen then Q.A.
As above
Q.A.

11:55
Sending links to oneself. 
Hands on
Helping students 
Students should email themselves a web page’s address.
As above
Q.A.

12:00
End
Ending session
Ask students to pack up , shut machines down, mention testing in lesson 8 where students can start to put what they have learned in to practice.

Let them know they have covered a lot and that it’s most likely that it’ll only be as they start to practice what they have learned today that it’ll start to become second nature and not to worry if they find it a bit overwhelming at first.
Packing up, shutting down computers, listening to tutor and preparing to vacate room.
As above
Check all machines have been turned off, any items have not been left behind, go through register and go through any paper work in the registration file.

