City and Guilds Teacher Training Assignments

Contents

Assignments

1. Assess learner’s needs


2. Session Plan and Teaching
A course outline 
Word
Internet Course

Session Plans
Word Class
Internet Class


3. Teaching and learning activities


4. Resources


5. Learner support


6. Assessment Activity


7. Self evaluation, personal development Journal and profile
Personal journal

Weeks 1 to 10 and a self evaluation related to the journal


8. Observe a teacher

Micro teaching exercise handouts

Teaching and learning activities

It would not be possible to cover all the different types of learning activities in an essay such as this. The possibilities are probably as infinitesimal as a calculation based on how many subjects there are, multiplied by how many teachers of each subject there are further multiplied by each teacher’s number of students. 

So what is a learning activity? A learning activity is an activity that leads to learning. One could argue as Nietchze did when he said "what doesn't kill you makes you stronger" that any thing we do teaches us something, however it is the job of a teacher to harness a particular activity so that it will bring about a particular and desired amount of learning. Of course in reality all human’s ability to perceive things differently, either due to environmental, physiological or psychological factors, means that what is learnt can never be guaranteed t be consistent however a probable outcome may be expected.

When coinsidering what learning activities to use whilst teaching there are many conditions that may limit what is available. These could be as simple as circumstantial, financial, or practical, however one may find that certain activities may be psychologically not acceptable to some people, or physically too challenging, or inaccessible to certain members of a class just because of something as simple language problems. Being able to “pitch” a learning activity correctly is very much a required skill for any tutor and may take some time to learn adequately. So before embarking on a learning activity one of the most important things to consider are the individual students that make up a class.

An interesting psychological formula that illustrates this is the “S = R” one. S is the stimuli, R is the response. The original medical model was “S = R” however scientists began to notice that even within the same species inconsistent responses could be noted. Did this mean that a scientific theory was wrong or did it mean that there are margins within species reactions to stimuli that had to be considered? Eventually the “S = R” formula had to be changed to “ S +  O = R”, where O is the Organism. As in science teachers must approach any activity with an expectation that what is expected can not be expected to occur as expected. Learning activities will not bring about the same results every time. In fact noticing the range of effects a certain activity may bring about may enhance the tutor’s learning activity.

During this teacher training course I have become aware of activities that I have been doing without knowing they were learning activities, and also had many others brought to my attention. My general way of teaching is to talk about the concepts of something that I am teaching, then to demonstrate and illustrate it, then to get my students to practice it themselves. Often I will go over it again and / or test them shortly afterwards. Within this process most of my learning activity occurs during the theory stage (the bit where I talk about the concepts) and the hands on stage, where I get the students to practice it. I was trained as an artist and generally want to illustrate points using graphical devices, such as drawing out diagrams as I speak. For example when explaining what a Web Site is I firstly explain that a web site is like a building site. I say, like any building site, it can be tiny or huge. I draw a rectangle and call it the web site. I then say a web site normally has a main entrance, a door way or gate way, and this is known as the “home page” or “index page”, I then draw rectangles (rooms) within the main rectangle and the rectangles within the new rectangles. These I say are “rooms” within the web site, (in reality they represent folders on the server’s computer.) In each room there may be pages or pictures or pieces of music or video. In order to get to each room one has to travel down corridors, which are known as hyperlinks. All this is drawn out as I speak and a copy of the drawing is given out to the students as a handout later in the session. This way of working is more about me than my students. I choose to use it because I like to work that way, and this is one of the other main factors that determines what learning activities are used. The tutor may work much better with certain activities and less so with others. 

My main area of tuition is working with computers. The computer lends itself to be the main focus of a learning activity, it’s the place where one can demonstrate and practice. When dealing with students who are new to using computers one of the main stumbling blocks is their inability to know where keys on the keyboard are.  The problem is that learning keyboard skills require a good deal of practice. With my students who have access to a computer at home I ask them to buy, (if they can afford it), a software package called “Mavis Beacon Teaches Typing”. This program is an excellent one and has people touch typing at a reasonable speed within weeks, generally speaking (remember S + O = R). However for my students who are homeless they can not practice outside of our study time so a significant part of their time in the computer room is taken up learning to type using the “Mavis Beacon Teaches Typing” package.

There is a great contrast in learning activities between my “Adult Education Classes”, the “Homeless Centre Classes” and the “UCANDOIT” disabled people home tuition classes. Each situation is very different and demands different activities. The “Homeless centre” requires a high turn over of exam passes in order to get funding for its IT section. For this reason I tend to spend 50% of the time teaching the students to understand how to read and interpret the examination. In practice this means going over old exam papers, and doing mock exams repetitively, the exams for CLAIT PLUS generally use a role play system which in some instances can be very useful but at times for many students is very distracting. For example they may tell the student to pretend they are an administrations officer in a haulage company. Getting a person who’s only been in the UK for a few months to understand what a haulage company is, is a lot harder than teaching them how to send an email. Many of the students there do not have English as their first language so for them the biggest problem is working out what exactly the exam is asking of them. For my adult Education Class the main mode of operation is firstly speaking to them about what it is we are going to learn, then discussing it and illustrating it’s practical application, then I get them to follow my instructions as we try to do the function in question. After this point I set them a task, sometimes it’s written out, but often it’s verbalised, which they then try out. This could be anything from designing a certificate in Word to looking up song lyrics on the Internet then sending them, via e-mail, to each other.

With those students who have access to the Internet I often get them to send me emails and I send them some too, this enables us to build up a relationship and simultaneously gets them practicing email techniques. I tend to try to encourage a perception of me within my students that sees me not as a fountain of knowledge but a fellow student, which indeed I am. I also prefer not to buy into the traditional student teacher role because I think it leaves the teacher isolated. This does not mean that I do not command authority within the classroom, but it does allow a 2 way process of learning between my students and I. This is both on the levels of learning more about my subject and learning how to teach. The other day I came to the end of a course on the Internet, I asked my students to tell me what they liked and didn’t like, and asked for suggestions of improvement. One of the interesting suggestions was regarding how I demonstrate using the computer. Normally I get students to gather around the computer and they watch as I demonstrate. The suggestion I got from the students was that they’d prefer to have a large screen on the wall which would show what I was doing so that they could practice on their consoles at the same time. This modern version of Talk and Chalk suits me well because I personally find standing at a white / black board a very difficult thing to do physically because of my disability. This I feel is a justifiable limitation to a certain teaching activity, however lately I’ve come to realise that certain limitations I have in relation to some activities are psychological. For instance using “Ice Breakers”, “role-play”, and other group activities are all areas that I feel reticent about trying out. I will do such things in the virtual world where, for instance, I may take my students into an Internet “games” area and get them to play games with each other or other Internet users, or get them to correspond with each other via e-mail. I recently got a class to pose for photographs. I brought the results into class the following week where we used the photographs to make up personal homepages for each of them. They were able to set up a design for each page. My personal preference for learning activities are those that involve a sense of play.  They tend to be pro active, funny, encourage a sense of camaraderie, be constructive, are often both clear and inclusive, but ultimately informative and engage the learner’s interest and motivation. There can of course be negative aspects to play type activities, especially group ones. For example the more confident ones can dominate the quiet students. Cliques can start to arise that may damage the group dynamics. The importance of group dynamics should never be underestimated, in a moment a whole course can be brought to an end if the group dynamics flounder.  Whilst most activities can engender a feeling of camaraderie careful attention  must be paid if the interaction between peers becomes unhealthy. The balance between self expression and domination must be kept a check upon. I try to encourage a caring attitude within a class, building up connections between the students allows for a more empathetic atmosphere. We are not just individuals with our own needs but also a group who can support each other. This can be done by getting students to help each other, communicate with each other, and be encouraged to feel for each other. This is done mainly by giving space for each student to become known by the rest of the class. This requires a certain amount of trust, confidentiality, respect, right to have opinions heard, protection from aggression and an environment where there are no stupid questions. It is an invitation to all the class to enter a world of cooperation and understanding rather than a world of competitiveness and aggression. The process of continual caring feedback by the tutor sets the standard for the rest of the class to follow. We are not human doings we are human beings. It is being kind that inspires Human Kind.
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do notes

My ones included

Exam papers

Computers

Notes both my own made through a class and the students own ones.

Handouts both pre lesson and through lesson

Printouts from help files or internet files

Magazines

Technological devices such as digital cameras or pieces of technlogy such as Samrt media

Text books

Screwdriver

Mobile phone

Internet

Other tutors resources

Flowers

Photocopying / computer printers copyrights law says

Scanners and faxes

slow learners helped by fast ones

for worried ones ask why they are worried

xxxxxxxx

Photographs

Models

Previously made items

Realia

Check lists

live performances

photographs

Specialist magazines

Forms from the post office

Photocopies from books

Scrap books of collected articles

Flowers

Bits of jewellery

Natural resources

Dictionaries

Encyclopaedias 

Books 

Tools of the trade

Video’s

Story taped

Radio broadcasts

Writing boards

Overhead projectors

Coloured pens

Name stickers

Learner support

etta guidance service drop in 

intro and acknowledging of previous learning 

listening

right to have opinions

do we have ground rules spoken about . 

respect

confidentiality

there are no stupid questions 

make class more interestimng

manage groups

identify needs

'assess participants needs

identify training neds

plan and design

delivr

evaluate outcomes

asses observe judge

things that tend to support learning

honesty

support and guidance

evaluation

xxxxxxxxxxx

slow learners helped by fast ones

for worried ones ask why they are worried

resources

adapt materials and activities

give credit for sources

effective learning environments

lighting

temperature

seating

size

clutter

music sound

projectors r good but they can cause detachment

funny
 activiis

facsilitate learning

reinforce

engage learners interest nd motivation

activities

listening looking talking doing

group work problems

quiet ones dominant ones side trackers

jack dees theory

in small groups people become pally and dont stay on subject

recap good for reminding and showing what might have been missed by absentists, also 'kills time'

sending info to students who are absent, but be careful in case they dont want info sent home.

likewise with parties and paying for costs

challenging 

acheivenmment

praise

trust

caring

success 

peer group pressure

desire to succeed

inspiring

role model

self expression

receptive

learning circle

learning styles

nlp

learning steps

play

structured play

grasping

mastery

teaching techniques

no universal one

combination is best

variety helps maintain motivtion and interest

presentaton

interaction

explaratory

Assessment Activity

SESSION 8

Mid courseassessments

Assessment is what we base our evaluation on

Reasons for evaluation

1 improve performance

2 plan new strategies

3 To learn

assessment activities

objectives

closer look at learning

purpose f aassessments

learning outcomes ,criteria

evidence of learning

assessment activities

mking ue of assssment info

learning 

unerstanding new concepts and remembering the

m and put it into practice

the understanding, memory, recall and practical application of a concept or piece of information

learning is a change in skills attitude or knowledge.

havent got a clue

ok with some aspects need to learn more

confident

 the purpose of assessment is to show both the student and the or where they are in the journey of their learning

be clear about you plan your larners to change

what they want to chnge 

this will hkp uou decid course

endless checking

noting changes

learning outcomes , criteria

you do needs analysis then  learning needs  are shown so the objectives can be defined these being the aim criteria which are the learning outcomes can be set by the criteria

what are the criteria learning outcomes for this course

better teachers, more organised,  students needs assessment, experience different learning stylesencourage open access,

what are the criteria learning outcomes for my course is for students to understand the basic concepts of the internet, to be ble to go to specific web pages, use search engines, extract information from the intrnet, be confident using tthe internet, to use email, including forwarding, replying, new emails, adding attachments, organising folders and using theaddress book, and combining all these skills to utilise in real life and pass exams

course out line by lesson explanation of theories andconcepts, demonstration then hands on exercises with help, then recapping at the end of each section of a lesson and the end and beginning of each session, then once the basics are covered repetitive exercises and mock exams. upto doing exams. i write out handouts as we do,the lessons.

we need to collect evidence f learning

identify that learnig -change- is taking place

and to check against criteria

tutor:

observe

question

discussion

look at work produced

Produce evidence of leaning

written work

check lists

live performances

photographs

use appropriate assessment activities

use equal opportunities

assignments

observation reprts

tutorial

journal

micro teaching

some are paper based

without paper / verbal, practical,demonstration,

you, must give feedback

written or verbal feedback

suggestion for imrovements

praise strengths then give guidance

making use of assessment info

check how far learning objectives have been acheived

'assess participants needs

ice breakers help

course outline and feedback

ask directly what they've come for

testing verbal or written

couse file system

testing difficulties of making them dispondent also resentment of others over spending time with, others.

observation questioning feedback

what is assessment? 

Homework done or not

Promtness of attendance or worek

Feedback

on progress of learnin out comes, cuts both ways is both complimentary and suggested improvements and is on going.

progress

showing that you recognise their progress either b

y saying such things as you seem to have got that or this is a difficult area let me help,m a bi more.

process 

we need to tell them what journey has to be used to get to where they are going.

now you've but now we hav to do this. yoy're a theorist but you might find a hands on approach.

definition of evaluation

is of seeing what has been understood by a student

internet 

evaluation = assessing the effectiveness of the teaching

end and mid course evaluation

subject matter

lecturs demonstration

hnds outs

use of text

the process of learning

role plsy

simultion

projects

handoputs

teacher activity

learner activity

group activity

activiis

facsilitate learning

reinforce

engage learners interest nd motivation

listen to criticism decide if it's true then respon

if its true

say yes i am and i quite like it or i'll be better

accept yourself

tomorrows exhinbition of resources and exhibition

ebvaluation

it was great

pro active

funny

commaraderie

cunstructive

clear 

inclusive

informative

tested in groups

saturday session

assignment 3

can point out methods 

projectors r good but they can cause detachment

evaluate own material how can u check effectiveness

copyrights law says 

equal ops

activities

listening looking talking doing

group work problems

quiet ones dominant ones side trackers

jack dees theory

in small groups people become pally and dont stay on subject
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