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Lesson Plan

	Course Title:
	Using a computer
	Level:
	1

	Room No:

	ADKC


	Date:
	13 April 2004

	Course Tutor:
	Simon Smith


	Session No.


	4
	Time:
	2 p.m. to 5 p.m.


	Aim Students should cover the difference between software and hardware, compatibility – both concerning hardware and operating systems – understand what programs are and how they come about

Section 2 of Module 2. Managing Files –Deleting Files and Folders - The Recycle Bin - Copy a Floppy Disk - Search Files/Folders – 



	

	Lesson Objectives 
Section 4 Module 1. Software – Operating System - Application Software - Systems Development

Managing files is a skill developed over time with practice and the students should be made aware of this. Getting rid of and recovering deleted files is an important aspect of this. As is backing up data on floppy disks and fiding lost files on storage devices.



	

	Previous Knowledge assumed:

None


	

	Materials and Equipment Needed: (Identity Learning Styles)

Computers, An ECDL manual for each student for modules 1 and 2.
A computer for each student to work on, connection to the Internet and a printer. 



	

	How and when will learning be recognised:

At the end of the course the students shall be entered for an examination, during the course they will be given mock tests. The tutor shall ask questions, work with individuals and ask students to help each other. At the back of the ECDL manual is a tick box questionnaire where students can identify what they believe they understand.

Every chapter has a short self evaluation test.


Structure and Content of Lesson

	Time/Stage
	Subject Matter
	Learner Activity
	Teacher Activity
	Resources Special 

Notes 
	Differentiation
	Assessment

	10
	Induction and intro
	Listen and discussion
	Discussion and helping the students
	
	
	

	
	Start work on module 1
	Reading and working through exercises
	Discussion and helping the students
	
	
	

	11
	Start work on module 2
	Reading and working through exercises
	Discussion and helping the students
	
	
	

	11:20 
	Break
	Discussion and refreshment
	
	
	
	

	11:40 am


	Continue working on module 2
	Discussion and helping the students
	Discussion and helping the students
	
	
	

	12
	Start looking at how a computer works. Mouse overview and exercise. Going over the keys on a keyboard
	Demonstration, discussion and hands on practice. 

	Discussion and helping the students
	
	
	

	12.45 to 1 pm
	Filling out evaluation forms. Closing the programs, shutting down the P.C.s.
Recap of session

Saying goodbye
	Demonstration, discussion

Hands on practice
	Discussion and helping the students
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